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Role Overview
	Role details:

	Job Title:
	Assistant Accountant

	Job Family
	Finance

	Department:
	UK Finance

	Location / Region
	Warrington (Appleton Thorn)

	Reports To:
	UK Financial Controller



Key Responsibilities
General Ledger & Month-End Support
· Compilation of weekly & monthly payroll and posting of burdens
· Provide month end support to the wider finance team.
· Management of internal hire posting
· Monthly recharging of costs & commercial journals
· Project Inbox management
· Intercompany recharges & invoicing clearing
· Exposure to cost centre overhead reviews	
Cash & Banking
· Process and reconcile daily bank transactions.
· Perform routine reconciliations (e.g. bank, control accounts).
· Assist with cashflow monitoring and reporting.
· Resolving banking queries with the relevant AP/AR stakeholders
· Assisting in the group cash reporting process and uploading of the final month end view into Adaptive Insights
Vat & Treasury
· Assist with Monthly & Quarterly VAT returns.
· Treasury inbox management, checking governance on newly created vendors and bank details.
· Raising of the cash transfers for weekly & monthly payroll costs into Altrad Employment Services

Governance
· Provide support during audits and financial reviews.
· Balance Sheet reconciliations
· Interco recs
· Aged control account data reporting – AR/AP
· Identify & contribute to the improvement of financial processes and systems.
· Provide general support to finance colleagues as required.
· Collaborate with the wider accounting team to improve processes.
· Office National Statistics returns
· Group reporting uploads for Scaffolding, AR, AP
· Assist in business integrations.

Skills & Experience Required
· Experience in an accounts or finance support role (preferable but not essential).
· Good working knowledge of Excel (pivots, lookups, sumifs, xlookups).
· Experience with ERP systems, Business Central, desirable, not essential
· Strong numerical accuracy and attention to detail.
· Ability to manage workload in a high-volume, fast paced environment.
· Confident communicator with a positive, team-oriented approach.

Personal Attributes
· Organised and reliable with strong attention to detail.
· Willingness to learn and take ownership of tasks.
· Proactive approach to problem-solving.
· Ability to work collaboratively across finance and operations.
· Positive and professional attitude	

What We Offer
· Study support for progression CIMA/ACCA 
· Exposure to a large, fastmoving £1bn turnover organisation.
· Career development opportunities across finance.
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